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Task 1  

You want a job in your local post office.  

Complete the application form.  

 

Post Office Application 

Title 
Please tick () 

 
Mr                    Mrs                 Miss               Ms 

Full Name  

Address  

Postcode  

Date of birth  

How many days 
can you work? 
Please tick () 

 
2                          3                         5 
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Task 2  
 
You left your bag on the bus last week.  
 
Write a letter to the bus station manager.  
  

• Say when and where you lost your bag 

• Describe your bag 

• Include your contact details 

• Use joining words, for example, “but”, “and” or “because” 
 

Write about 60 words.  
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Task 3  

Write an email to your friend. Write about a trip to a park that you enjoyed.  

  
• Describe the park 
• Write about what you did 
• Write about who you saw in the park 
• Use joining words, for example, “but”, “and”, or “because” 

 
Write about 70 words.  

 Message 
 

 

 

 

 

 

 

 

 

 

 
 
End of assessment 

To:   

 

 

Subject:  Park Trip 


