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Task 1 

You want to register with an employment agency. 

Complete this form. 

TRD Employment Agency Application Form 

Part 1 – Personal Details 

Forename(s) Surname 

Address 

Postcode E ail 

Home/ Evening Tel. No Mobile 

What job are you looking for? 

What type of work are you looking for? Please tick below: 

Temporary Part Time Permanent Full Time 

Do you have a current driving licence? Yes No 

If you have experience in any of the following areas, tick the appropriate box. 

Sales & Customer Service Management 

Human Resources Hotel/ Catering/ Domestic 

Administration Accounts 

Industrial/ Driving IT 
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Part 2 – Personal Statement 

Write about what job you would like, giving reasons why you think you would be an asset to an employer. 

Match the skills you have to the job. Include details of work experience. 

Write about 120 words. 
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Task 2 

The council planning department is going to change the public transport service in your area. There will be 
fewer buses and trains. This will be a problem for you and other local people in your neighbourhood. 

Write a letter to Mr James in the planning department in response to this plan, giving reasons why you and 
other residents are not happy and requesting that the council reconsider their decision. 

Write about 150 words. 
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Task 3 

Write an essay for your English teacher describing the education system in a country you know. Discuss the 
strengths and weaknesses of this system and make suggestions about how it could be improved. 

Write about 250 words. 

You must write a plan. Show your planning here. 

Plan 
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Write your essay here. 
Write about 250 words. 

Essay 



End of assessment 
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