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Filming Speech assessment and minimum footage standards 
(Options 2 and 3)

This document is for teachers, parents/guardians and learners and it concerns the filming of an adapted ESB Speech assessment. Please note that this document is relevant for the two options listed below: 

· Option 2 – Asynchronous assessment, in which the centre films a learner’s assessment in a classroom. This could be for a situation when teachers and the learners can be at school together, but an external assessor is not permitted to come in. Videos are then submitted to ESB International for marking.
· Option 3 – Asynchronous assessment for learners who are based at home. In this option, a parent or guardian would film a learner’s assessment. The centre would collect all videos and then submit to ESB International for marking.


Consent and verification
Prior to the assessment, the parent/guardian of any children involved in a recording must complete an ESB International consent form, Permission form for adapted speech assessments 2020. The centre keeps the consent form but must be able to show it to ESB International if requested. In addition, the centre is required to complete and submit an authenticity form on behalf of their learners, Identity verification form for adapted speech assessments 2020. 


Tips for filming an assessment 

· Filming can be done using a good quality smartphone or tablet, or any good quality audio-visual recording device (e.g. digital video cameras, laptops) which will allow the assessor to accurately complete the assessment.
· The use of a tripod is recommended to improve camera stability. If you do not have access to a tripod, the device should be placed on a steady surface and kept still for the duration of the assessment.  
· The camera is well-positioned in the room and eye-level to a learner. A learner should be in the centre of the screen and an assessor should be able to see their head and upper body. 
· If filming on a smartphone or tablet, we advise that the device is switched to airplane mode, to avoid unnecessary notifications or calls interfering with the recording of the session.
· Please lower the video recording quality before you begin to record by turning HD off if possible. Most recording devices including phones and tablets have an option to change the quality of the recording in their settings. This won’t affect the examiner’s ability to assess the session, but will make the delivery and storage of the files much easier. The last page of this document contains example phone settings.
· A learner must remain in camera shot at all times during their assessment for Sections 1, 2 and 3. During the interactive phase of the assessment (Section 4), the camera can turn to a participant who is asking a question.
· The learner/s must be heard at all times.
· The camera person should remain silent at all times.
· A learner’s assessment must be filmed in one continuous take. If a learner makes a mistake or if there is an unexpected distraction, please carry on. We will not accept multiple or edited pieces of footage. 


Minimum footage standards

Digitally recorded assessments must meet the standards of validity, authenticity and reliability, required of all assessment methods. If a digitally recorded assessment does not meet these standards, it will not be assessed and a result will not be issued. It is the responsibility of the centre to ensure that an assessor can clearly see and hear the assessment of learners.  All digital recordings must: 
· be completed on devices that allow a digital time and date stamp
· begin with a verbal confirmation of the learner’s name stated clearly at the start of the recording
· be continuous 
· ensure the audio and visual portions of the recording are synchronised to enable authentication of the audio information relayed during the assessment
· be recorded in an appropriate environment.

Reasons for recorded assessment rejections include (but are not limited to):
· lack of evidence of authentication or informed consent
· any evidence of unnecessary pausing or editing during the assessment;
· the learner/s are out of camera shot; and 
· it is not possible to hear the learner/s clearly.


Protection and management of personal data
The teacher, parent or guardian responsible for the digital recording must read and sign the consent form Permission form for adapted speech assessments 2020 which explains the reason for video recording, the intended uses of the video, that it may be viewed by a number of appropriate parties (including assessors and moderators of ESB International) and the length of time it will be stored before being deleted. This requirement falls under the General Data Protection Regulations for the protection of personal data.




Example phone settings:
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1 example phone settings – older device	       2 example phone settings – newer device
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