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Teacher guidance for facilitating assessments
to get the best out of your learners (Option 2)
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Below is a list of top tips for facilitating ESB International Speech assessments: 
Opening the assessment
· At the start of the assessment, make sure that you clearly identify yourself and your learners. The teacher and learners should state their full names.   
· Introduce the session and put learners at ease. Reassure them that ESB International is all about rewarding what they do well and we do not penalise people for making mistakes.
· Ask if there are any questions before you start in case you missed anything. 

During the assessment
· Give learners plenty of time and space to deal with nerves. We recognise that learners may not have been filmed for an assessment before. 
· Ask each learner about their preferred order of the assessment. For example, a learner could begin the assessment by introducing and presenting their poem (Speaking by Heart). They don’t have to start by giving a talk. 
· Always keep an eye on the time limit for a particular assessment section. For example, if a learner is speaking for 5 minutes for a 4-minute talk, you can politely remind them to conclude a talk.   
· Take time in moving learners through each stage of the assessment. They can take a minute between each section.
· The learner may select a suitable extract to read aloud, which should contain a good balance of both narrative and dialogue (if required by the qualification specification).  
· Questions may be asked after a learner has completed each assessment section. 
· Ensure that each learner has the opportunity to answer three or four questions during an assessment. 
· Give each student an opportunity to ask at least one or two questions across the whole assessment session. 

Closing the assessment
· At the end of the assessment, tell your learners that the video will be submitted to ESB International and will be marked soon. 
· Congratulate all of them for their achievement and effort. Close the assessment with a round of applause.
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