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Application Form  
	Position Applied for:



	Section 1 – Personal Details



	Title:

Dr/Mr/Mrs/Miss/Ms


	Forename(s):
	Surname:

	Address & Postcode:


	National Insurance Number:


	Telephone Number(s):

Home:

Mobile:

Email Address:


	Are you related to or do you maintain a close relationship with an existing employee or Trustee of ESB?  If so please provide details.



	Are you currently eligible for employment in the UK

Yes             No



	Do you hold a full current driving licence?




	Section 2 – Qualifications
Please start with GCSE/O’level and MUST INCLUDE DATES AND GRADES


	Name of School/College/University
	Dates 
	Subject                                Result

	
	
	
	

	Section 3 – Other Vocational Qualifications, Skills or Training/Membership of Professional or Technical Bodies
Please provide details of any vocational qualifications or skills that you possess or training that you have received which you consider to be relevant to the role for which you have applied. Please provide dates.


	

	Section 4 – Employment



	Current/most recent employer:


	Current /most recent employer’s address:



	Current or most recent job title:    

     
	Date started:

	Date employment ended (if applicable):



	Brief description of responsibilities: (please expand if necessary)



	Current salary/salary on leaving:

	Do you/ did you receive any employee benefits?  If so, please provide details of these:
 

	Reason for seeking other employment:



	Please state when you would be able to take up employment if offered: 


	Section 5 – Previous Employment and/or Activities since leaving secondary education



	Dates
	Name and address of employer
	Position held and/or duties
	Reason for leaving

	
	
	
	


	Section 6 – Interests

Please give details of any interests, hobbies or skills

	

	Section 7 – Suitability
1. Please give your reasons for applying for this specific ESB post and say why you believe you are the ideal candidate for this particular role.  
2. Study the Job Description and Person Specification and describe any experience and skills you have gained in other jobs or similar environments which demonstrate your ability and aptitude to undertake the duties of this ESB post (continue on a separate sheet if necessary).


	


	Section 8 – References

Please supply the names and contact details of two people who we may contact for references.  One of those must be your current or last employer.  Neither referee should be a relative or someone known to you solely as a friend.  References will only be taken up following a successful interview.


	Referee 1
	Referee 2

	Name:

Organisation:

Address:

Occupation:
How long has this person known you:
Email:
Telephone Number:
 
	Name:
Organisation:

Address:

Occupation:
How long has this person known you:
Email:
Telephone Number:




	Section 9 – Declaration


	· I confirm that the information I have given on this application form is true and correct to the best of my knowledge.
· I understand that providing false information is an offence which could result in my application being rejected or (if the false information comes to light after my appointment) summary dismissal and may amount to a criminal offence.
· English Speaking Board (International) Ltd. collects personal information about you when you apply for a role with us. We will use this information solely as part of our recruitment process. In the event of your application resulting in a job offer and your acceptance of a position at ESB, your personal information will be held in the company’s HR files. Application forms and information provided from unsuccessful candidates will be destroyed within 3 months of the interview date. ESB will not share your information for marketing purposes with any other organisation or entity. 
By submitting your personal data and application, you: (1) declare that you have read, understood and accepted the statements set out in this data protection clause; (2) are giving your consent to the processing of the information contained in this application and any other personal data you may provide separately in the manner and to the extent described; and (3) authorize ESB to verify all statements contained in this application and to make any necessary reference checks.
· For more information please see our privacy policy on our website.
Signature………………………………………………                  Date……………………………….
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